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IMoaoxkenue
0 IIKOJbHOM O0MO0JIMOTEYHOM (POHAE YUCOHUKOB,
nopsiAKe ero (popMUpPOBaAHMS, Y4€TA, HCIO0JIb30BAHUA
U o0ecriedyeHusi COXPAHHOCTH

1. O01ue MoJ10KeHus

1.1. Hannoe IMonoxenue o 6ubamoreuHom (HoHE MIKOIBI pa3paboTaHO B COOTBETCTBUU
¢ ®enepanbHbM 3aKk0HOM Ne 273-03 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoii
denepanmn» (¢ M3MEHEHUAMH W jaomnojHeHUsMH), P3 ot 29.12.94 Ne 78-d3 «O
OnbImoTeyHoM Jnene» (C M3MEHEHUSAMHU M JOomnoJHeHusMHK), [Ipukazom MuH#cTEpCTBa
KyJaeTypbl Poccuiickoit ®enepanun ot 8 okTsiOps 2012 roma N 1077 «O06 yTBepkaAeHUM
[lopsinka ydera JOKYMEHTOB, BXOJSIIMX B coOcTaB OubnuoreyHoro ¢Gouga» (c
W3MCHCHUSMU W JomMoidHeHUsMHU), [luceMoM MunucrepcTBa 00pa3oBaHHMs W HAYKH
Poccuiickoit ®enepauuun ot 08.12.2011r. Ne MJ[-1634/03 «O6 wucnoas30BaHUU
y4eOHUKOB B 00pa3oBaTeIbHOM TIPOIIECCe», a Takke YCTaBOM 00pa3oBaTebHON
OpraHMU3alyy U IPYTMMH HOPMATUBHBIMM ITPAaBOBBIMM akTamu Poccuiickon @enepanum,
periaMeHTUPYIOIITIMHU JeSITENHHOCTD OpraHu3aIni, OCYIIECTBIISIONINX
00pa3oBaTeNbHYIO AeSTEIbHOCTD.

1.2. Hacrosimee [lonooicenue o wkoabHom oubauomeurnom gponde (nanee - IomoxxeHue)
OTIpe/ICNIsIET NOpA0OK yuema OubIuomeuHo2o GoxHoa W MeXaHu3M (HOPMUPOBAHMUS,
COXPAHHOCTH U MPEJOCTABJICHUS B TI0JIb30BaHUE YUEOHUKOB, y4€OHBIX TOCOOMH1, yueOHO-
METOJMYECKNX MAaTepuajoB OOyYarOIIMMCS 00pa30BaTeNIbHON OpraHu3aluu (1ajiee -
IIIKOJIa), OCBaWMBAIOIIMM OCHOBHBIC OOpa30BaTEIbHBIC MPOTPAMMBI B TIpeaesax
(denepalibHbIX TOCYAAPCTBEHHBIX 00pPA30BATENbHBIX CTaHAAPTOB, & TAKKE 3aKPEruIsieT
OTBETCTBEHHOCTh BCEX YYACTHUKOB 00pa30BaTEIIbHOMN JCATEIHHOCTH.

1.3. IonsTus, ucnoab3yembie B [1010KeHNUH:

Yueonux - yuebHoe uznanue, coaepikaiiee CHUCTEMaTHYECKOE H3JI0KEHHEe y4eOHOH
JTUCITUTIIMHBI, COOTBETCTBYIOIIEE yUeOHON MporpaMMe U OPUITHATHHO YTBEPKIECHHOE B




Ka4yeCTBE JTAHHOTO BUJa. MOXKeT ObITh MPEACTABIICH B IEYaTHON U AJIEKTPOHHOHU (hopMme.
Yueonoe nocooue - yaebnoe nznanue, TOTOTHSIONIEE WM 3aMEHSIONIEE YaCTUYHO WU
MOJTHOCTHIO YI€OHUK, OPUIIMATEHO YTBEP)KICHHOE B KA4ECTBE TAHHOTO BHIA.

Pabouas mempaods - yuieOHOE mocoOue, UMEIolee OCOObI TUIAKTUYECKHUI ammnapar,
CIIOCOOCTBYIOITUI CaMOCTOSITENILHOM paboTe 00yJaromerocsi HaJl OCBOGHHEM YIeOHOTO
npeaMeTa.

Yueono-memoouueckue mamepuanpt - COBOKynmHOCTb MaTEpUaIIOB, B MOJHOM OOBEME
00ecIeunBarOMX MPENoIaBaHie TaHHOW JAUCIHIUIMHBI (aTjackl, KOHTYPHBIC KapThI,
MOYPOYHOE TIJIAHUPOBAHKE, CPEJCTBA KOHTPOJIS 3HAHUHN, CIIPABOYHBIC U3IaHMsI, pabodne
MIPOTPaMMBbI U T.1.).

Cpeocmea o00yueHus u eocnumaHus - JIPYrUe WCTOYHHKH Y4eOHOW HH(pOpMAINH,
peIocTaBisieMble 00YUYarOIIMMCS B X0/Ie 00pa30BaTEIbHOM 1€ITeIbHOCTH.

1.4. llensro nHactosimiero IlomokeHus o OuOIMOTEYHOM (DOHAC SBISIETCS CO3/IaHHE
YCIIOBUM JUIsI MAaKCUMAaJbHOTO OOECledYeHus: Y4eOHOW IUTepaTypord oOydarouiuxcs
IIKOJIbI, TOBBIIIEHUE OTBETCTBEHHOCTH IE€arOTHYECKOTO KOJUIEKTHBA M CEMbH 3a
MPaBUJIBLHOE, PAIMOHATBHOE HWCIOIB30BAHNE MIKOJIBHBIX YUEOHHWKOB, OpTaHU3AIIHSI
paboThI cpeau O0YyUAIOUIUXCS U KX POJIUTENEH IO BOCIIUTAHUIO OCO3HAHHOTO, O€PEKHOTO
OTHOIIIEHUS K YUYCOHHKY.

1.5. Yuer pokymeHTOB OHOJMOTEYHOTO (HOHJA SIBISETCSI OCHOBOM OTUYETHOCTU U
IUTAHUPOBAHUS  JIEATEILHOCTH  OWMOJMOTEKH, CIOCOOCTBYEeT OOECIEUEHHUI0  €ro
COXPaHHOCTH.

2. ®opmupoBanue (QoHaa y4eOHMKOB M NOPSAIOK Yydera ¢oHAa YyueOHOI
JUTEePaTyphl

2.1. KommekroBanue y4eOHOTO (hoHAA OMONMMOTEKM HIKOJBI MPOUCXOAUT HA OCHOBE
€XKEroJIHO yTBepkJaeMbIx DejepanbHbIX NepeuyHel y4eOHUKOB, PEKOMEHJOBAHHbBIX K
UCTIONB30BAHUIO TIPH  pealu3alliil HMEIOIIUX TOCYJApPCTBEHHYIO aKKPEIUTAIHIO
o0Opa3oBaTeNIbHbIX MPOTrpPaMM HAuyaJdbHOIO OOILEro, OCHOBHOTO OOIIEro, CpeaHEro
oOuiero oOpa3oBaHUs, NEpPEeYHEH OpraHu3alui, OCYIIECTBISIOUIMX BBINTYCK YYEOHBIX
MoCcOoOMiA, KOTOpBbIE JOMYCKAIOTCS K WCIOJIB30BAHUIO TMPH peaju3alliil UMEIOIINX
rOCYyJIapCTBEHHYIO  aKKpeAMTalHi0  00pa3oBaTeNbHBIX  MporpaMMm.  ExerogHo
YTBEP)KJaeTCd TepeueHb Yy4YeOHMKOB U  Y4eOHbIX mocoOuid  o0pa3oBaTeIbHOM
OpTraHHU3aIIH.

2.2. Obpa3oBarenbHasi OpraHU3alks CaMOCTOsITeNIbHA B BEIOOPE U ONPEICICHUN:

- KOMIUJIEKTa y4eOHUKOB, y4€OHBIX MOCOOUH, yueOHO-METOANUYECKUX MaTepHasoB,
oOecrneuynBaroIMX NpernoiaBaHue yueOHOoro npeaMera, Kypea, TUCIUILUIMHBL (MOTyIs);

- cpeacTB o0yueHus W BocnuTaHusl. BbeiOop cpeAcTB oOyudeHHs W BOCHUTAHUS
ompenensercss crnenupukon cojepkanus ¥ (HopMoil opraHu3anuu 0Opa30BaTEIHLHOU
JESITEIbHOCTH.

2.3. Tlononnenue y4deOHOTO (hoHAA OOECIEUMBAETCS 3a CUET CPEACTB (eaepanibHOro,
pPETMOHATBFHOTO, MYHHUIIMIAIBHOTO Or0KeToB (CcT.35, 1.2 ®denepanbHoro 3akoHa «O0



oOpazoBanun B Poccuiickoii @enepanun»); MHBIX HCTOYHUKOB, HE 3alpEIIEHHBIX
3aKOHO/AATEIbCTBOM P®D, B T.4. 6€3BO3ME3THOTO MOKEPTBOBAHUS (HU3MUECKUMU H/UIN
IOPUIMYECKUMU JIMLIAMHU.

2.4. B nemsix obecniedyeHus: oOydaromuxcsi yaeOHUKaMU, Y4eOHBIMU MOCOOUSAMHU TIKOJIA
MOKET B3aUMOJECHCTBOBATh C JPYrUMHU 00II€00pa30BaTeNbHBIMU OpraHU3aLMsIMU
paiioHa, yrpaBieHreM 00pa30BaHMUs.

2.5. HemocpeAacTBeHHOE PpYKOBOJCTBO ©  KOHTPOJb pPabOTHl MO CO3/JaHUI0 U
CBOEBPEMEHHOMY IIOMOJHEHHUIO OMOIMOTEYHOro (oHAa IIKOJNBHBIX Y4YEOHUKOB
OCYIIECTBIISIET AUPEKTOP 00pa30BaTENbHON OpraHu3aluy.

2.6. [lomyckaeTcsi HCIOJIb30BaHUE Y4€OHO-METOJAMYECKUX KOMIUIEKTOB, BXOJSIIUX B
®denepanbHblil MepeyeHb YYEOHUKOB, COrjacoBaHHBIX Ha llegarormueckom coBere u
YTBEPKACHHBIX MMPUKA30M JUPEKTOPA IIKOJIBI.

2.7. Ins >ddexTuBHON opraHu3anud o0pa3oBaTEeNbHON NESITEIbHOCTH HCIOIb3YeTCs
y4eOHO-MEeTOInYeCKOe 00eCIIeYeHHE U3 OAHON NPEIMETHO-METOUUECKON JTUHUH.

2.8. Ilpouiecc pabotel 1o dopmupoBanuio ¢dhoHma yueOHOW JUTEPaTYphl BKIIOYAET
CIIETYIOIINE ITAIbL:

- paboTa memarormueckoro kosuiektuBa ¢ denepanbHbIM MEPEUHEM YUYCOHUKOB,
PEKOMEHJIOBAHHBIX  (JIOMYIIEHHBIX) K  MCIHOJIb30BaHUI0O B  00pa3oBaTEIbHBIX
OpraHu3alusiX;

- TIOJATOTOBKA CIHCKAa Yy4YEOHHUKOB, IUIAHUPYEMBIX K HCIIOJIB30BAaHHIO B HOBOM
y4eOHOM TOy;

- TpeaocTaBiieHUE crucka yueOHukoB [legarornyeckomy coBeTy Ha COrjlacOBaHHE U
YTBEPKIAECHNUE;

- JIMarHOCTUKa YPOBHS O00ECIEUYCHHOCTH OOYYarOIIUXCsl Y4eOHOU JUTepaTypoil Ha
cleAyroNui yu4eOHbIN rojl B COOTBETCTBUM C KOHTUHIEHTOM O0YYarOIIUXCs, COCTaBICHUE
MEPCIEKTUBHOIO MJIaHa KOMILJIEKTOBAHUS y4eOHOTO (hOHIA;

- odopmieHrue 3akaza YYEOHMKOB M YYEOHBIX IIOCOOMH B COOTBETCTBHHU C
YTBEPKJICHHBIM CITMCKOM YY€OHHKOB U IJIAHOM KOMIIJICKTOBAHHUS;

-+ TPOBEJCHHE ayKIMOHA W 3aKIIIOUEHUE JIOTOBOpa C IOCTaBIIMKOM O 3aKyIKe
y4eOHOU JIUTEepaTyphl;

- TIpUEM U Y4eT BHOBb MTOCTYIHUBIICH y4eOHOU TUTEpaTyphl B ONOINOTEKY.

2.9. bubnnoreuHbIit POH HIKOIBHBIX YYCOHUKOB YUUTHIBACTCS U XPAHUTCS OTJIEIBHO OT
OCHOBHOT'O (POH/1a MIKOJIbHOW OUOTUOTEKH.

2.10. K Oubnuoreunomy ¢onxy yueOHOM nutepaTypsl (yueOHOMY (OHIY) OTHOCSTCS
y4eOHUKH, yueOHbIe TTocoOusi, opdorpaduueckue cioBapu, MaTeMaTUYECKUE TaOJIMIIbI,
COOpDHHKHM YNpaXHCHUW W 3aJad, MPAKTUKyMbl, KHUTH I YTCHHS, XPECTOMATHH,
paGoune TeTpaau, arjachl, KOHTYpPHbIE KapThl B IEYaTHOM MU JJIEKTPOHHOM BUJIE,
COJlep’)KaHNe KOTOPBIX OTBEYaeT TPEOOBAaHUSM TOCYAAPCTBEHHBIX 00pa30BaTENbHBIX
CTaHAApTOB, (eaepalibHBIX  TOCYJAapCTBEHHBIX  TpeOOBaHMiA, 00pa30BaTEIbHBIX
CTaHIapTOB W CAMOCTOSATEIbHO YCTAHABIMBAEMBIX TpPEOOBAHUN, OpTaHU3ALUAMH,



OCYULIECTBIISIOIIUMHA 00pa30BaTeNIbHYIO0 JEATEIbHOCTh, OECIIaTHO MPEIOCTaBISIOTCS B
M0JIb30BaHUE Ha BPeMsI MOJTyueHuUsl 00pa30BaHus YYeOHUKH U y4eOHbIe TOCOOUsI, a TAKKe
y4eOHO-METO/IMYECKUEe  Marepuaybl, CpeJACTBa  OOy4YeHHMs] U  BOCHUTAHUSL.
o0ecneynBaroINX MPEEeMCTBEHHOCTh U3YUEHHUS JUCIUILTUH U CUCTEMATH3UPOBAHHBIX IO
00pa3oBaresbHbIM 00JaCTSIM.

2.11. JlokyMeHTBI, BKItOUaeMbie B oH OnbIuoTeku, Mmapkupyrores. [Ipu 3ToM Moryt
OBITh UCMIOJIB30BAHBI MITEMITIETH, KHUKHBIC 3HAKU, WHAUBUAYAIbHbBIC IITPUXOBHIC KOIBI,
JPYTUe BUIbI MAPKUPOBKH.

2.12. JIokyMeHTHI IOCTYNAaOT B OMOIMOTEKY U BKIIIOYAIOTCA B OMOMMOTEUHBIN QOHT B
pe3ynpTaTe MOCTaBKU OOS3aTENBHOTO SK3EMIUIIpA, MOKYNKH (TOAMUCKH, OOMEHa,
JapeHus, TMO0XEPTBOBAHMS, KOMMPOBAHUSA OpPUTMHAIOB U3 (oHIa OUOIUOTEKH).
JIOKyMEHTBI, TIOJITOTOBJICHHBIE K MpUeMy B OHOMMOTEYHBIH (OHI, MOJABEPraroTcs
NEPBUYHON 00pabOTKe U MHAUBUAYAIBHOMY YUETY.

2.13. JIOKyMEHTbl MPUHUMAIOTCS MO TEPBUYHBIM YYETHBIM JOKyMEHTaM (HaKJIaJaHas,
aKT), BKJIIOUAIOIIUM CIHCOK MOCTYIUICHU.

2.14. Tlpuem TOKyMEHTOB, IMTOCTYMAONINX B OUOIMOTEKY O€3 MEPBUYHBIX JOKYMEHTOB Ha
0e3BO3ME3HOM OCHOBE (00s3aTeNIbHbIE AK3EMIUISIPBI, JIETIO3UTHBIE SK3EMILIIPHI
MEXIyHapOJHbIX OpraHu3auuid, Oe3BO3ME3/IHblE€ IOCTYIUICHUS W3 HEU3BECTHBIX U
AHOHUMHBIX UCTOYHHUKOB), O(POPMIISIETCSI AKTOM O IIPUEME TOKYMEHTOB.

2.15. TlppueM JOKYMEHTOB, TMOCTYMAOMUX B OMOIHOTEKY OT IOPUAHYECKOTO,
¢u3znyeckoro JMua B BHAE Japa C yKa3aHMEM €ro Ha3Ha4eHMs I IOIOJIHEHUs
oubsmoreunoro ¢ouaa, ohopmMiIsIeTCs JOrOBOPOM MOKEPTBOBAHUSI B COOTBETCTBUM C
['paxxnanckum koaexkcoM Poccuiickoit @enepanuu (ct. 574, 582).

2.16. [lpueM JOKyMEHTOB OT 4HTaTelled B3aMEH YTEPSHHBIX M TPU3HAHHBIX
PaBHOIICHHBIMHU YTpau€HHBIM, O(GOPMIISIETCS aKTOM O NpuéMe JOKYMEHTOB B3aMEH
yTepssHHBIX. B akre ykas3biBaeTcs (amuiivs, WHULUANBl YUTaTelNs, CBEIEHUS 00
YTEPSHHBIX M3JaHUSIX (PErUCTpallMOHHBIM HOMEp, KpaTkoe Oubiauorpaduyeckoe
OMMMCAaHWE  W3/aHusA, I1I€HA) CBEIEHUS O TMPHHATBIX  M3JaHUSIX  (KpaTkoe
oubnuorpaduyueckoe omMcaHue U3JaHUs, II€HA), MOAMUCH YUTATEIs M MPUHUMAOIICH
CTOPOHBI.

2.17. Yuér OubmuoreyHoro (oHma y4eOHOW JIHUTEpaTypbl OTpakaeT IOCTYIUICHUE,
BBIOBITHE, OOIIYI0 BEIMYMHY (POHIA YUYCOHHKOB, U CIY’)KUT OCHOBOW €ro MPaBUIHLHOTO
(dbopMUpOBaHUS, IIEIEBOTO MCTIOIH30BAHUS U COXPAHHOCTH, OCYIIIECTBIICHUS KOHTPOJIA 32
HAJIMYUEM U BUKCHUEM YUEOHUKOB.

2.18. Tlpouecc ydera OubmuoreyHoro ¢oHAa YYEOHHUKOB BKIIOYACT: TPHEM,
HITEMIIEJIEBAaHUE, PETUCTPALIMIO TIOCTYIUICHUS, paclpeieNieHus 10 Ki1accaM, BBIOBITHS, a
TaKKe MOJBEJCHNE UTOTOB JIBIKEHUS (POHJIA U €T0 MPOBEPKY.

2.19. Bce onepatiuu 1no y4eTy Npou3BOSATCS 3aBeAYIOIIUM OUOJIMOTEKON, CTOUMOCTHBIH
yueT BeAeTcs OyxranTtepued, oOcmykuBawomied mkoiay. MHBeHTapuzauus ydeOHOro
dboHma U cBepKa TaHHbIX OMOIMOTEKHN U OyXraiaTepur MPOBOJIUTCS €KETOHO.

2.20. Yyer yueOHOU JUTEpaTyphbl OCYLIECTBISIETCS TPYIIIOBBIM CIIOCOOOM M BENETCA B
«Kuure cymmapnoro yueray (nanee - KCY) u (unm) snexrponnom suje. KCY yueOHUKOB



XpaHUTCS B OMOIMOTEKE MOCTOSTHHO.

2.21. KCY cocTouT U3 Tpex YacTeu:

Yacms 1. Iloctynnenue B (ouna. B 3Ty wacTh 3ammcbiBaeTcs 00IIee KOJUYECTBO
MOCTYIUBIINX YIYCOHUKOB U MX CTOMMOCTD C 00513aTeILHBIM yKa3aHUEM HOMEpa U J1aThl
COIIPOBOJIUTENIBHOTO JOKyMeHTa. HoMep 3anucu exeronno HaunHaercs ¢ Ne 1 u uziér o
MOPSIAKY NOCTYTUICHUI.

Yacmo 2. BoiobiTue U3 GoHma. B 310l yacTu 3anMchIBalOTCS HOMEpPa aKTOB Ha CIIMCAHUE
y4eOHUKOB C YKa3aHHUEM JaThl YTBEPXKIECHUS aKTa M OOIIEro KOJIMYeCTBa CIIHCAHHBIX
y4eOHUKOB Ha 0011yt0 cymMmy. Hymepanus 3anvceit 0 BRIOBIBIIUX U3JJaHUSIX U3 T'OJIA B TOJT
IIPOJIOJIKAETCHL.

Yacmos 3. Utorm ydera aBwxeHus (GpoHmoB. B TpeTbeil yacTu 3amuChIBAIOTCS UTOTH
IBIKeHns HoHIa VYeOHHUKOB:

- o0uiee KOJIMYECTBO MOCTYMUBIINX YYE€OHUKOB 3a TEKYILUN TOJ], HA CYMMY;
- 00I11ee KOJIMYECTBO BHIOBIBIIMX YU€OHUKOB 32 TEKYIIHH 01, HA CYMMY;

- 00I11e€e KOJMYECTBO YUEOHUKOB, COCTOSAIIMX HA yUeTe Ha 1 ssHBaps MOCIEyIOLEro
rojia, Ha CyMMy.

2.21. NnnuBuyasibHbIA (TPYIIIIOBOM) y4eT YYEOHUKOB OCYIIECTBIISIETCS B KapTOTEKE
ydyeTa y4eOHHMKOB Ha KaTaJOXHBIX KapTOUKax CTaHAapTHOro pasmepa. Ha kaprtouke
YKa3bIBA€TCSl PETUCTPALMOHHBIA HOMep, Oubnuorpaduyeckoe omnucaHue y4eOHHKa,
CBEJICHHSI O KOJMYECTBE IMOCTYMUBIINX YYEOHHKOB C YyKa3aHueM I1eHbl. [lpu
HEOTHOKPATHOM IOCTYIUICHUH y4eOHHKA, HE MMEIOIIEM OTIUYHIA, KpOME T0/1a U3aHUS U
LIEHBI, BCE MOCTYIJICHUS 3aHOCSTCS Ha €UHYIO0 KapTOouKy. Eciu jxe B yueOHUKE BHECEHBI
JIOTIOJIHEHUST M UW3MEHEHHUs, TO Ha HEro 3aBOJAWUTCA HOBas KapTrouka. Kaprtouku
PaCCTaBIAIOTCS B YUYETHYIO KapTOTEKY IO KjlaccaM, a BHYTPHU KJIacCOB - MO MpeIMeTaM.
[Tocne cnrcanus Bcex y4eOHUKOB KAPTOUKU M3BIMAIOTCS U3 KAPTOTEKH.

2.22. Y4eTHbIE KApTOYKH Y4YEOHUKOB pErucTpupyrorcs B «KypHane perucrtpanuu
YUETHBIX KapTOUYeK OMOIMOTeYHOT0 (POH/IA MIKOIBHBIX YYEOHMKOBY», KOTOPBIN BEAETCS 110
oOpa3siry: HoMep T0 MOPSIIKY, Ha3BaHUE, Kiacc, Ne akTa BHIOBITHS KAPTOUKH.

2.23. Yuety mojJiexaT Bce BHABI YUeOHUKOB U y4eOHbIX mocoOuii. Paboune Terpanm,
TUIAKTUYECKUE MaTepuasbl, TaOJIUIIbI, TPONUCH, KOHTYPHBIE KapThl, aTJIachl SIBISIOTCS
JOKYMEHTaMU BpEMEHHOro Xxapakrtepa. Mx yuer mpoumsBogutcs B «Terpagu yuera
JIOKYMEHTOB BPEMEHHOI'O XapaKTepay.

2.24. Ha TpWHATBIX TIEPBUYHBIX YYETHBIX JOKYMEHTAaX IPOM3BOAMTCS 3allvCh,
TIOJITBEPIKIAIOIIAs, UTO MOCTYMUBIINE JOKYMEHTHI IPUHSITH B OMOTHMOTEYHBIN (HOH KaK
B 00BEKT 0c000 IEHHOTO ABIKMMOTO umytiecTBa (ganee - OLJIN) wnim kak B 00bEKT
UHOTO JIBUKUMOTO UMYILIECTBA.

2.25. TlepBuyHbIE y4Y€THBIE JIOKYMEHTBI, MOATBEpKIalomue (aKT MOCTYIIICHHUS,
nepearTcs B OyXTrajlTepuIo Uil BKIIOYEHHUS B y4eT OMOIMOTEYHOro PoH Ia.

2.26. ExxexBapranbHO, npu ycinoBuu u3MeHenus coctaBa OL/IU, cBenenust o6 ob6miem
KOJIMYECTBE M CTOMMOCTH JIOKYMEHTOB, BKJIIFOUEHHBIX B COCTaB OubOIMoTedHoro (oHma,
KaK 00BbEKT 0C000 IIEHHOTO JBIKUMOTO UMYIIIECTBA, IEPEAIOTCS YUPEAUTEIIO.



2.27. B3aMeH yTepsHHBIX WU HCIIOPUYEHHBIX YYCOHUKOB MPUHUMAIOTCS IPYTHe KHUTH,
HEOOXOMMBIC TIKOJIe. YUEeOHUKH, YTEPSHHBIC M TMPUHATHIE B3aMEH, yYUWUTHIBAIOTCS B
«Terpagnm y4yeTra KHAT W JAPYTHX JTOKYMEHTOB, NPHHITBIX OT 4YHWTATElICH B3aMeH
YTEePSHHBIX).

2.28. Yder BKJIIOYAET PETUCTPAIUIO MOCTYIUICHUS IOKYMEHTOB B OUOIMOTEUHBIN (OHI,
uX BBIOBITHS W3 (DOHIA, UTOTOBBIE JaHHBIC O BelMuuHE (00BhEME) BCero OMOIMOTEIHOTO
¢doHIIa U ero MoApa3IenoB, CTOUMOCTH (POH/IA.

2.29. OcHoBHBIC TPEOOBAHUS, TPEIBIBIICMbIE K yIeTy OnOInoTedHoro dhoHaa:

+ TOJHOTA U JOCTOBEPHOCTh YYETHOU UH(POpPMAIUK;
+  ONEpPATHUBHOCTS;

+  JIOKyMEHTHPOBaHHOE O(OPMIICHHE KaKIOTO TMOCTYIUICHUS B (OHI U KaXKIOTO
BBIOBITHS 13 (HOH/A;

¢« COBMCCTHMOCTBb IIPpHUCMOB H (bOpM yucTa, UX HAACKHOCTL IIPpU I14aPaIJICIIBHOM
HCIIOJIb30BaAHHUH Tp&I[PII.[HOHHOﬁ )51 aBTOMaTI/I3Hp0BaHHOﬁ TEXHOJIOTUH yuceTa,

- COOTBETCTBME€ HOMEHKJATypbl TIOKa3aTejaed yuera (OHIA aHaTIOTMYHBIM
MOKa3aTessiM roCy1apCTBEHHON OMOJIMOTEUHOM CTaTUCTUKHU.

3. Iopsiok BbIIAYM U BO3BPATA Y4eOHUKOB

3.1. Tlopsimox mosb30BaHUS Y4eOHOW nuTeparypoi ompenensercs Ilomoxenuem o
oubnmoreke, [IpaBunamu nosib3oBanust OMOIMOTEKOM U TaHHBIM [losoxKEeHnEM.

3.2. K oOyuarommuMcs, OCBaMBaIOIIMM OCHOBHBIE OOpa30BATENbHBIE MPOTPAMMBI B
npenenax ¢peaepanbHbIX FOCYIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHJAPTOB, OTHOCATCS:

- oOyyaromuecs, OCBauBaroIye MPOorpaMMy Ha4aJIbHOTO O0IIero 0Opa3oBaHus;
- oOyyaromuecs, OCBauBaroII1e MPOrpaMMy OCHOBHOT'O OOIIEro 0Opa30BaHUS;

- oOyyaroiuecs, OCBauBarolye MporpaMmy CpeIHero o01ero oopa3oBaHusl.

3.3. lllkona OecmnaTtHO oOecmeunBaeT OOyYaroNUMXcsi yd4eOHUKaMHu, Y4Y€OHBIMU H
y4eOHO-METOJIMYECKUMH TOCOOUSIMM B COOTBETCTBUM C (hellepaibHbIM MEPEUHEM
y4E€OHUKOB, PEKOMEH/IOBAaHHBIX (JOMYIIEHHBIX) K HCIOJIb30BAHMIO MPH pealln3aluu
UMEIOLINX aKKpEAUTALMI0 00pa30BaTebHBIX POrpaMM Ha4aJIbHOTO 00IEro, OCHOBHOTO
oO1ero, cpeaHero oduiero oopazoBanusi B npeaenax (peaepalbHbIX TOCYAapCTBEHHBIX
oOpa3oBaTeNbHBIX CTaHAapToB. ObecrieueHre OO0YyYarOMMXCsl YKa3aHHBIMU W3JIaHUSIMU
OCYILIECTBIISIETCA 3a CYET W3JIaHWM, UMeromuxcss B (OHIE IIKOJILHOW OMOJIMOTEKH.
bubnmoTeunblil GoH[ €XKEroIHO MOIMOIHAETCS HEOOXOJUMBIMU yUeOHUKaMU, YYEOHBIMU
U y4eOHO-METOUYECKUMHU TTOCOOUSIMH.

3.4. YueOHasg nuTepaTypa HCIOJIB3YETCSd HE MEHee 5 JieT, HO NpPU COOTBETCTBUU
GenepanpHomMy  ctangapty u  DenepalbHOMY THEpPEUHIO  YUYEOHHUKOB  MOXKET
ucnosibzoBatbess 10 10 ner (mucbmo MunucTepcTBa oOpa3zoBaHusi U Hayku P ot
08.12.2011r. Ne M/1-1634/03).

3.5. YuebHukH, yueOHbIE MOCOOUS U YU€OHO-METOIMYECKHE MaTepuaibl, HEOOXOIUMBIE



oOyyJaroumcs JUisi OCBOEHUsI y4eOHBIX MPEJAMETOB, KYpCOB, IUCHUUILIMH 32 MpeaesiaMu
denepanbHBIX TOCYAapCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, POIUTENN (3aKOHHBIC
MPEICTaBUTEININ) TPUOOPETAIOT CAMOCTOSATENBHO.

3.6. JletaM-uHBaIMAaM M JETSIM C OTPAaHUYCHHBIMH BO3MOXKHOCTSAMH 37I0POBBS,
oOyyJaronummMcst Ha JIOMy 10 OCHOBHBIM 00I111e00pa30BaTeIbHBIM IIpOorpaMmMaM Ha TEepPHO/T
MOJIy4eHHs] 00pa30BaHUs YUEOHUKHU TIPEIOCTABIISIOTCS Ha OOIIMX OCHOBaHUSIX.

3.7. YueOHukH, ydeOHble TocoOHMs W yueOHO-METOAMYECKHe Marepuanbl (padoune
IPOrpamMMbl, TIOYPOUHOE TJIAHUPOBAHKUE, METOJAMYECKHE MOCOOUs U T.I1.) JUIsl JIUYHOTO
MOJIb30BAHUSL YUUTENS IIKOJIbI IPUOOPETAIOT CAMOCTOATENbHO. Eciin JaHHbIe M3aHus
UMEIOTCS B HATMYKUH B (POHI€ OMOIMOTEKH, YIUTENS 00ECIICUNBAIOTCS UMY B €IMHUIHOM
IK3EMIUISIpE OECIIaTHO.

3.8. YueOHuku, ydeOHbIE M Y4EOHO-METOJUYECKHE TMOCOoOUs MPEeAOCTaBISIOTCS
00y4aromuMcs IKOJIbI B JIMYHOE MOJIb30BaHUE IO OJIHOMY KOMIUIEKTY CPOKOM Ha OJIMH
roJl HE3aBUCUMO OT TOT0, Ha KaKOM CpOK 00y4eHUsI OHU paccuyuTaHbl. BTopoil KoMIuieKT
yU4eOHMKOB MOKET OBITh BBIAAH MO 3asBICHUIO POAMTENCH B CBSI3U C YXYIIICHHEM
310pOBbsl 00YUaIOIIErocs NpHU HAJTUUYUU CBOOOIHBIX SK3EMILIIPOB B OMOINOTEKE.

3.9. [lepen wauamom ydeOHOTO roja OWONMOTEKAaph BBHIJACT YYEOHHKH Ha KIacc
KJIaCCHBIM pykoBojuTessiM 1-11 kimaccoB mo rpaduky, yTBEp:KIEHHOMY IUPEKTOPOM
mKoJibl. Bbrgaua y4eOHON JuTEpaTypbl KIACCHBIM PYKOBOIMUTENSM (UKCUPYETCS B
«Knnre Bpiaun yaeOHUKOBY» M MIOATBEPKAAETCS MOMUCHIO0 KIIACCHOTO PYKOBOAUTEIIS.
3.10. OGyuaromuecs: MIKOJBI TMOJTY4YaloT Y4eOHUKH W y4deOHble mocoOus u3 ¢oHaa
OMOJIMOTEKHU Y KJIACCHBIX PYKOBOJUTENEH B Havyayle yueOHOro rojaa. Beigaua yueOHUKOB
U Y4eOHBIX TOCOOUH poauTENsIM 1-X KJIaccoB U 00ydaronuMcest 2-9 kitaccoB pukcupyercs
KJIACCHBIMU PYKOBOJIUTENAMH B «BemomocT BbIauM U BO3BpaTa y4yeOHHKOBY» U
MOATBEPAKAACTCS TUYHOM MOAMKUCKHIO OJTHOTO U3 poJUTeliel o0ydaromierocs B 1 kiacce, a
BO 2-11 kiaccax - nuyHOM moAnuchbio odyuaromerocs. «BegoMocTu BeIJaun U BO3BpaTa
y4eOHUKOBY XpaHsaTcs B Oubnuoreke. KnaccHbie pykoBoguTenu 1-11 kiaaccoB mpoBOasT
Oeceqy-UHCTPYKTaX OOYYaIOIIMXCSl CBOETO Kjacca M WX poJauTesied (3aKOHHBIX
npecTaBUTeNeN) O IpaBUiaX MOJIb30BaHUS YUEOHUKAMU.

3.11. B uCKIIOYUTENBHBIX Ciydasx oOydaromuecs (IOKHUKH, BHOBb MPHOBIBIINE, a
Takke st noAarotoBku k OI'D um EI'D, Ha nerHee oOydeHHE) MONMyYarOT YYCOHUKH Y
oubnuotexkaps. YueOuuku st moaroroBku k OI'D u EI'D oOywaromumces 9 -x u 11-x
KJIACCOB ¥l BHOBB MTPHUOBIBIIIMM BBIJAIOTCS TOJIBKO MPU HATUYUH UX B Onbanoreke. Beimaua
HEO0OXOIMMBIX YUeOHUKOB Ha JICTHHUH IEPHO] PUKCUPYETCS B YUTATEIBCKUX (HOpMYyJIsipax
MO/ JIMYHYIO MOJIMKUCH O0YYaIOIINXCS.

3.12. YueOHMKH MOTYT OBITh BBIIAHBI KaK HOBBIC, TaK M HCIOJb30BaHHbIC paHee. B
TEYEHUE OJHON HEJIeTN 00yJaronuecs TOJDKHBI POCMOTPETh BCE YUCOHUKU U yueOHBIC
nocoOusi, BbIJaHHBIE MM B JIMYHOE Mojib3oBaHue. I[lpu oOHapyxkeHUU HedeKTOB,
MEIMIAIOIINUX BOCIPHUATHIO Y4eOHOro matepuana (OTCYTCTBHS JIMCTOB, MOPYM TEKCTA)
00yYaroIuiics WM €ro POoAUTENHd (3aKOHHBIC MPEICTABUTEIN) MOTYT OOpaTUThCA B
OMOIMOTEKY JJIS1 3aMEHBI €r0 APYTUM. YYeOHUK MOXKET ObITh 3aMEHEH TP e€ro HATHIUU
B (ponge 6ubmmoreku. [1o ucreueHnn ykazaHHOTO CpOKa MPETEH3UH 1O BHEIIHEMY BUIY



U KayecTBy YyuyeOHMKA OMOJMOTEKONM HE NPUHUMAIOTCA, a OTBETCTBEHHOCTh 3a
oOHapyXeHHbIE 1e(PEeKThl B CAABAEMbIX YUEOHHKAX HECET TOT OOy4YarOIIUNCs, KOTOPbIH
UMU TI0JIH30BAJICS.

3.13. B kosIie yaeOHOTO To1a ¥ IIpU TIEpeXoie 00ydaronerocs B TCYCHHE y9eOHOTO roa
U3 IIKOJBI B APYryl0 0Opa30oBaTeIbHYI0 OpraHMU3aluio YYeOHHKH, yuyeOHbIe MocoOus,
pabouue TeTpagu U y4yeOHO-METOJUYECKHUE MaTepualibl, MPEIOCTABICHHBIE B JIMYHOE
M10JIb30BaHUE 00YYAIOIIMXCS, BO3BPAILAIOTCS B OMOIMOTEKY IIKOJIBL. B ciyyae mopuu wim
yTepu yuyeOHHKa, y4eOHOro WM y4eOHO-METOAMYECKOro MOCoOUs, MPea0CTaBIEHHOTO
oOyuJaronieMycst B IMYHOE TI0JIb30BaHUE, POJIUTENH (3aKOHHBIE MPEICTABUTENH ) 00SI3aHbI
BO3MECTHUTH YIIEpO 1 BEpHYTh B OMOIMOTEKY HOBBIN yUCOHHK.

3.14. OO6yuaronuecs BbITYCKHBIX KJIACCOB Iepe/T MOIyUYeHHEM JOKYMEHTa 00 OKOHYaHUH
IITKOJTBI 00SI3aHBI TOJTHOCTHIO PACCYUTATHCS ¢ OMOINOTEKOH (TI0 00X0THOMY JIUCTY).
3.15. Bo3Bpar y4eOHMKOB B KOHIIE YYEOHOrOo roja OCYIIECTBIISIETCS MO Tpaduky,
COCTaBJICHHOMY OHMOJIMOTEKapeM U YTBEP)KIECHHOMY IUPEKTOpPOM IIKObl. KitaccHbIi
pykoBoautenb obecrieunBaeT 100% sBKYy oOydarommxcs CO BCEMHU Y4YEeOHUKaMU B
cootBeTcTBUM ¢ rpadukom. OOydaromuecss o0si3aHbl CaTh YYEOHUKH B IIKOJIBHYIO
OuONIMOTEKY B COCTOSIHUM, COOTBETCTBYIOIIEM €IMHBIM TpeOOBaHMSIM IO HX
UCIOJIb30BaHUIO U COXPAHHOCTH.

4. BpiObITHE y4eOHUKOB M3 0U0JIM0TeYHOr0 GoHAA

4.1. Cpok ucrnoiib30BaHusl yueOHHUKA HE MEHEE IATH JIET.
4.2. BpiObiTHE Y9eOHUKOB W3 hoHAa OMOIMOTEKH MPOU3BOIUTCS IO MPUIHNHAM:

+  BETXOCTH ((PpU3MUECKHI1 U3HOC);
«  YCTapesoCTH MO COJAEPKaAHUIO;

. yTepe (C yKa3aHueM KOHKPETHBIX 00CTOSITEIBCTB yTEPH).

B akrte o BBIOBITHM (DUKCUPYIOTCS CBEJEHUS 00 ydeOHMKaX, UCKIIOYAEMBIX TOJBKO MO
OJHOM MPUYHHE.

4.3. Cnncanne y4eOHHUKOB MPOBOJUTCS HE peke OJHOTO pasza B rof. Ha xaxaplii B
cnucanusa («Berxue», «YcrapeBuine Mo COAEPKAHUIO», «YTEPSHHBIE UUTATEISIMU)
COCTABJISIETCS aKT B 2-X BK3EMIUIIpax, KOTOPBIA NOJANHCHIBAETCI KOMHMCCHEN H
YTBEPKAACTCA TUPEKTOPOM IIKOJIbl. OAMH 3K3EMIUISIp akTa XpaHHUTCS B OMOIMOTEKE,
Ipyroi mepeaaeTcs MoJl paclucKy B OyXraJTepHio, KOTOpasl MPOU3BOJIUT CIIHCAHUE C
OajlaHca IIKOJIbI YKa3aHHOW B aKT€ CTOMMOCTH Yy4ueOHUKOB. CHHCaHHBIE 1O aKTy
y4€OHUKH CIIa0TCSl B COOTBETCTBYIOLIME OPraHU3alUU M0 3arOTOBKE BTOPUYHOIO ChIPbSI.
JleHbru OoT caun y4eOHUKOB BHOCSATCSI HA PACUETHBIN CUET IIKOJIBI.

4.4. BwiObiTHe yueOHUKOB U3 (poHIa OMOIMOTEKH 0OPMIIIETCS aKTOM 00 MCKITFOYCHHUH
U OTpa)kaeTcsd B KHUI'€ CYMMApHOIO y4eTa, a TakKe B KapTOTEKE ydyeTa y4eOHUKOB.
BriObiTHE y4eOHBIX MAaTepUaJOB BPEMEHHOTO XpaHEHHUS MPOU3BOIAUTCS B KOHIE
KQJIEHJAPHOI0 T'0J1a MO aKTy C YKa3aHUEM NPUYUHBL: «MaTEpHall BpEMEHHOIO XPAHEHUS.
4.5. AKTBI Ha cicaHUe YYEOHUKOB BU3HUPYIOTCS YIEHAMH KOMHUCCUHU IO COXPAHHOCTH
¢doH10B. 3aBU3HPOBAHHBIE AKThl YTBEPKIAAIOTCS TUPEKTOPOM IIKOJBI.



4.6. CniucaHHble 0 aKTy y4YE€OHMKHM MOTYT OBITh MCIOJIB30BaHbl ISl M3TOTOBJICHUS
JUAAKTUYECKOrO0 Marepuaina, i pPEeCTaBpalMOHHBIX pabOT WM  NEepenaroTcs
OpraHM3alMsiM [0 3aroTOBKE BTOPCHIpbs. YacTh y4eOHUKOB, HaxOIAUIMXCA B
YIOBJIETBOPUTEIBHOM COCTOSIHUM, ITOCIIE CIHCAHUSI MOXET BbLAABATHCS O0YYarOIIUMCS
JUIs IOJATOTOBKU K 3K3aMEHaM, [1€pelaBaThCs B yueOHbIE KaOMHEThl WM UCOIb30BaHbI
JUIsL PEMOHTA APYTUX Y4€OHUKOB.

4.7. XpaHeHne CIMCAaHHBIX YUeOHUKOB BMECTE C JCHCTBYIOIIMMU 3aIlpPEIaeTcsl.

5. Y4eT UTOroB ABMKEHHUSI OMOIHOTEYHOro (poHAa

5.1. Uroru nBwxeHust poHAOB MOABOAATCA B KHUT'€ CYMMApHOI0 yueTa OUOInOTEYHOTO
dboHma (MM APYroM pPErucTpe CyMMapHOro ydeTa, MPUHATOM B OHOIMOTEKe) Ha
OCHOBAHHH JIAHHBIX CYMMAapHOTO y4YeTa O MOCTYIUICHU! U BHIOBITUN JOKYMEHTOB.

5.2. UtoroBble JaHHBIE UMEIOT YETHIPE 00SI3aTENBHBIX MTOKA3ATElIs: COCTOSIIO HAa HaYalo
roJia, MOCTYIIUJIO 3a TO/I, BEIOBLJIO 3a TOJl, COCTOUT Ha KOHeEIl rojia. IToroBbie JaHHBIE 110
AJIEKTPOHHBIM CETEBBIM YIAJICHHBIM JOKYMEHTAM TIPEICTaBISIOTCS CICAYIOIIUMHU
MOKAa3aTeNIIMU YYETHBIX €IUHUIL. COCTOSUIO Ha Hayajiao rojaa, ohopMIIEHO B JOCTYI B
TEYEHHE TOJIa, TOCTYM MPEKPAIICH B TEYCHHUE T'0J]a, COCTOUT Ha KOHEIl Tofa.

6. IlpoBepka HATUYUSA JOKYMEHTOB OUO/IMOTEeYHOTO (poHIa

6.1. O0s3aTenpHast HMHBCHTAPHU3AIMA IIPOBOAUTCA B CJICAYIOMINX CIIYUAAX.

¢ IIpHU CMCHC MAaTCPUAIIbHO OTBCTCTBCHHOI'O JIMIIA,
* IIPpH BBIABJICHHUU q)aKTOB XUIMICHUA WA ITOPYH JOKYMCHTOB,

+ B Cllyyae CTUXUHHOTO O€NCTBUSI, MOXKapa UK APYTHX YPE3BBIYAMHBIX CUTYAIIUMH,
BBI3BAHHBIX YKCTPEMAJIbHBIMU YCIIOBUSIMU;

- Tipu nepenaye GoHma OMOIMOTEKH UK €€ YaCTU B apeH/Iy;
- TIpU peOpraHu3aliy 1 JMKBUAAIUU OMOIUOTEKH.

Jlis mpoBesieHNsT POBEPOK JAUPEKTOPOM 00pa3oBaTEIbHON OpraHM3alliy Ha3HAYAETCs
KOMHCCHUS, B COCTaB KOMUCCHH JIOJKEH BXOJUTh MPEACTaBUTEIh OyXTauTepHH.

6.2. IlpoBepka oH/1a B IIJITAHOBOM MOPSIKE OCYIIECTBISETCS OANH pa3 B 5 JeT.

6.3. IlpoBepka Bcero (oHIAa WM €ro0 YaCTH 3aBEpIIACTCS] COCTABICHHUEM akKTa O
pe3ynbTaTax TMPOBEACHUS TPOBEPKH HAIWYUS JOKYMEHTOB yd4eOHOro QoHma u
MPWIOKEHUEM K HEMY CIHCKa JIOKYMEHTOB, OTCYTCTBYIOIIMX TO HEYCTaHOBIIEHHOM
MIPUYHHE.

B akTe huKcHpyroTCcs CBEICHUS 0 KOJIMYECTBE:

.+ JIOKYMEHTOB yueOHOro (poH/a MO JJAHHBIM y4eTa;
+  JIOKYMEHTOB, UMEIOIINXCS B HAJIMYUU;

+  JIOKyMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (HOHAE MO HEYCTAaHOBJICHHOU
MIPUYHHE.

B akTe Takke yka3bIBalOTCA HOMEP U J1aTa aKTa O MPOBEACHUM MPEAbIIYLIECH TPOBEPKHU.



AKT C NIpHIOXKEHUEM CIHCKAa JOKYMEHTOB, OTCYTCTBYIOUIUMX II0O HEYCTAHOBIEHHOU
IIPUYMHE, TOMAINCHIBAECTCA NPEACENATEIEM W WICHAMH KOMHUCCHM W YTBEPKIAECTCS
JUPEKTOPOM LIKOJIBI.

6.4. Ilpu BBIABIEHHMH B Tpollecce MPOBEPKU (POHIA OTCYTCTBYIOMIMX JOKYMEHTOB U
HEBO3MOKHOCTH YCTaHOBJIEHUSI BUHOBHBIX JIMI] YOBITKH 10 HEJOCTau€ CIMCBHIBAIOTCS B
COOTBETCTBHUHU C ACUCTBYIOIIMM 3aKOHOAATEIILCTBOM.

7. Jlesqionpou3BOACTBO B OPraHM3ALMHU yuyeTa 0ulJanoreuHoro ¢gonaa

7.1. Opranmzanust pabOTBl € JOKyMEHTaMH IO YydeTy OubauoreyHoro ¢oHma
OCYILIECTBIISIETCS 110 MPaBUJIaM BEIEHUS J1€I0IPOU3BOJICTBA.

7.2. OcHOBHBIE TOKYMEHTHI, B KOTOPBIX OCYIIECTBIIAETCS YUET, MOAJIEKAT TOCTOSHHOMY
XpaHEHUI0 Kak JOKYMEHTBl CTpOroil oTueTtHOocTU. [lOCTOSHHO, 10 JHUKBUAALNU
OMOIMOTEKU, XPAHIATCS. PETUCTPbl MHIMBUYaJIbHOTO U CYMMapHOIO yyeTa JOKYMEHTOB
oubnuoreyHoro ¢GouHna (perucTpaloOHHbIE KHHUIM, WHBEHTAPHBIE KHUTH, KHHUIHU
CYMMapHOTO y4€Ta, YYETHBIN KaTalor U KaTajory).

7.3. B COOTBETCTBUM C MpaBWJIAMU OpPraHMU3AIMKM FOCYAAPCTBEHHOTO apXWBHOIO Jefa
YCTaHaBJIMBAIOTCA CJAEAYIONINE CPOKHU XPAaHEHUs JIOKYMEHTOB, 00€CIIeYMBAIOUINX YUET U
COXPaHHOCTb ()OHJIOB:

+  CONPOBOIAUTEIBHBIE JOKYMEHTBI (HAKJIaJgHBIE, CYETa, OIUCH, CIUCKH Ha
MOCTYNAIOIIYIO JINTEPATypy) - 3 roaa;

- TNPUXOJHBIE aKThl Ha JIUTEPaTypy, MOJY4YeHHYI0 OecruiaTHO wid 0e3
COIPOBOJUTENBHBIX JOKYMEHTOB, - 3 TO/a;

+ KHHWTa y4eTa JINTEPATypPhl, yTEPSAHHON YUTATEIAMU U IPUHATON B3aMEH, - 3 roja;

+  AKThI HAa CIUCAHKNE KHUT U MEPUOUUECKUX U3IaHUH, YIETHbIE KAPTOUKH, KHH)KHBIE
bopMyIIsIpBI CIIMCAHHBIX W3Aanui - 10 neT.

7.4. Tlo ucreyeHUH CPOKOB XPAHEHUS YUETHBIE IOKYMEHTHI MOJJICKAT YHUUTOXKEHUIO B
YCTaHOBJICHHOM TIOPSIIKE.

7.5. Jlo oOkOoHuYaHHsA oOuepeaHON MpoBepKU (OHAA XPAHIATCS AaKThl O pe3yjbTaTax
MPOBEICHUSI IPOBEPKU HATMYHSI IOKYMEHTOB OMOIMOTEYHOTO (POHTA.

8. OOecneyeHue cOXpaAaHHOCTH OMOJIMOTEYHOT0 POH/IA HIKOJIBHBIX Y4eOHMKOB

8.1. CoxpanHocTb QoHa 0OecTIeunBaETCs CO3JaHUEM ONTUMAJIbHBIX YCIOBHI XpaHEHUS
¥ UCIIOJIb30BaHMs YU€OHUKOB, a TAKXKE OXPAaHOU UX OT MOPUYU U XUIICHUH.

8.2. XpaHeHue y4eOHHKOB OCYIIECTBIISIETCSI COTIIACHO JCUCTBYIOMMUM MHCTpYKIHSIM 110
OXpaHe TpyJa U MOoKapHOoi O€30MacHOCTH.

8.3. ®oHj y4eOHHKOB PACIOIAraeTcsi U YYUTHIBAETCS OTAECIBHO OT OCHOBHOTO (hOHAA.
8.4. OTBeTCTBEHHOCTH 332 OPTAHU3AINIO COXPAHHOCTH (DOHIa yUeOHMKOB BO3JIaraeTcs Ha
JUPEKTOPA IIKOJIbI U OMOIMOTEKAPSI.

8.5. OTBETCTBEHHOCTH 3@ COCTOSIHUE U COXPAaHHOCTH BBIJAHHBIX YUEOHUKOB B TEUCHHUE
y4eOHOTO ToJla HecyT oOydaromiuecsi, mojb3yromuecss 3TuM ¢GoHgaoM. OHU Ke, TpH
HEOOXOJMMOCTH, OCYIIECTBIISIOT UX PEMOHT.



8.6. B cinywae yrepu uiam mopud ydeOHHMKA POJAUTENH (3aKOHHBIC MPEICTABUTEIN)
BO3MEIIIAIOT HAHECEHHBIN yIIepO B COOTBETCTBHUU C JEHCTBYIOLIMM 3aKOHOIATEIbCTBOM.
8.7. B mensx KOHTPOJS 32 COXPAHHOCTHIO YYEOHHKOB OOydarouumucs 2 pasza B rojl
(ceHTAOpDp W ampenb) OMOIMOTEKOW NTPOBOAATCA BBIOOPOUYHBIE PEHIIBI MO MPOBEPKE
cocTosiHUSL y4ueOHMKOB. CBeleHHA O pe3yjbTaTax peija JOBOAATCS 10 KIACCHOTO
PYKOBOJUTENS, NMPU HEOOXOAMMOCTH 10 3aByda no YBP. Ilo pesynapTatam mpoBepku
COCTAaBJISIETCS aKT.

8.8. Kpurepuu 1o npoBepke COCTOSIHUS YICOHUKOB:

- HAJIWYHUE 3aMUCH O MPUHAIIICKHOCTH Y4eOHUKA 00yJaromeMycs;
- HaJM4ue BceX Y4eOHMKOB Ha MOMEHT IPOBEPKH (COTIIACHO PACTIMCAHHIO YPOKOB);
- Hajgu4ue 00JIOKEK Ha yueOHUKaX;

- BHEIIHUWA BUJ y4yeOHUKA (OTCYTCTBUE TpSI3U, HAJANUCEH, MOMSATOCTEH, MOPE30B,
PBaHbIX CTPaHUL, MOBPEKICHUHN NEPEIIETOB B yUEOHUKAX );

- ngag 1 - 4 Kki1accoB - HaTWMYHE 3aKIIA0K.

9. IlpaBuia MoJIb30BaHUS YUEOHUKAMU JIJIs1 00YYAIOIIMXCH U POAUTEIeH

9.1. O6yuyaromyecss UWMEIOT TMpaBO  MOJMy4YaTh y4YE€OHUKH, TMPEIyCMOTPEHHBIC
o0Opa3oBaTelIbHBIMM TIpOTrpaMMaMH ILIKOJbl, BO BPEMEHHOE MOJb30BaHUE M3 (OHIA
OoubnIMoTeKN OECIIaTHO.

9.2. Y4eOHMKH BBIAAIOTCS 00YJAIOMIMMCS CPOKOM Ha OJIMH TOJ, HE3aBUCUMO OT TOTO, Ha
Kakol CpoK OOyuyeHHs OHM paccuMTaHbl, Oe3 IpaBa Iepenayd U nponaaxu. Bosspar
y4€OHUKOB rapaHTUPYETCS POJIUTENAMU (3aKOHHBIMU MIPEICTABUTEIISAMH ).

9.3. YueOHuKM MOTYT OBITh BBIJIJaHBI KAK HOBBIE, TAK U UCIIOJIb30BaHHBIC paHEe.

[TpoGnembl HEXBAaTKM y4EOHUKOB DEIIAIOTCS uepe3 OOMEHHO-PE3epBHBIN (DOHJ KO
paiioHa (00JIaCTHOTO IIEHTPA).

9.4. OGyuaromnuecst JOJDKHBI TOJANUCATh KaXAbIH y4eOHHMK, TOTy4YeHHBIH u3 ¢oHIa
HIKOJLHOM OMOMoTeKku (yueOHbIN roj1, hamMuius, uMs, Kjiacc).

9.5. Y4eOHUK TOKEH UMETh JTOTOJTHUTEIBHYIO ChEMHYIO O0JIOXKKY.

9.6. B yueOHUKax HENb34 MUCATh, PUCOBATH, 3aTrM0ATh U BHIPHIBATH CTPAHUIIBI U T.]I.

9.7. OOGyuaromuecst 00s3aHbI BO3BpAIIaTh IIKOJBbHBIE YYCOHUKH B OMPATHOM BHUJE, 1O
HEO0OXOIMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHUKH TOJKHBI BO3BpAIIAThCs B OMOIMOTEKY B yCTaHOBJICHHBIE CPOKU B KOHIIE
y4e0HOT0 rojia, 10 JIETHUX KaHUKYI.

9.9. Brinycknuku (9,11 kmaccoB) 00si3aHbI pacCUUTATHCS ¢ OUOTUOTEKON 110 UCTCUCHUHN
cpoka 00yueHus (J10 OJTyueHHUsI aTTecTara).

9.10. OOyuaromuecsi, BHIOBIBAIOIIME B TEUYEHHWE YYEOHOTO Troja, O00s3aHBI CAaTh
y4eOHUKHU Nepe]] MOTyYeHHEM TOKYMEHTOB.

9.11. B ciydae nmopuu wiu yTepu y4eOHUKOB oOywaromiuecs: o0s3aHbl BO3MECTUTh UX
HOBBIMHU WUJIM PABHOLIEHHBIMH 110 COTJIAaCOBAHUIO C 3aBEAYIONTUM OUOIHOTEKOM.

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTh MOJYUYEHHBIX HIKOJbHBIX YUEOHUKOB HECYT KakK



oOyyarouuecsi, TaKk ¥ UX pOJAUTENH (3aKOHHBIE TIPEJICTABUTENN ).
10. TpeOoBaHusi K MCNIOJIH30BAHUIO 1 00eCTIeYeHUIO COXPAHHOCTH YYeOHIKOB

10.1. OGyuaromuecst 00s13aHbl O€PEKHO OTHOCUTHCA K y4COHUKAM, HE JIONMYCKaTh UX
3arpsi3HEHUS] W TOpYHM, TNPUBOASAIIMX K ToTepe UHPOpMAIUH, YXYIIIAIOIIUX
y1000UUTaEMOCTh, YCJOBUSI UYTEHHsS (IOTEpsl DSJIEMEHTOB M300pa)Ke€HUs, TISTHA,
[aparvHbl, OTCYTCTBHE OJTHOM MK O0Jiee CTpaHUIl, CKJICHBaHUE CTPAHUI] U TIOBPEKICHUE
TEKCTa WIM WUTIOCTPAIUil TpU PacKpBITHH, AedopMalius, TOTPEHaHHOCTh OJIoKa WU
neperiera).

10.2. Ilpu ncnonp30BaHMU y4eOHHMKA MIEPBOTO 01, OH JOJKEH OBITh CAAH B HIKOJIBHYIO
OMOTMOTEKY B OTJIMYHOM COCTOSIHUU: YUCTBIM, LIEJIbIM, 0€3 TOBPEKIECHUN U MOTEPTOCTEN
KOpEIIIKa, YIJIOB NeperieTa, 6e3 oTphiBa Meperiera ot 0J10Ka.

10.3. Ilpu ucnonp30BaHMU y4eOHHMKA BTOPOTO-TPETHETO TOJa, OH JOJDKEH OBITh CIaH B
IIKOJIbHYI0 OMOJMOTEKY B XOpOILUEM COCTOSHUHU: YHUCTBIM, LENbIM, JOIMYCKAITCs
HE3HAYUTEIbHBIC TOBPEXKICHUS: MOTYT OBITh HEMHOTO MOTpPENaHbl YTOJIKU Teperviera,
KOpEILIOK (HO HE MTOPBaH).

10.4. Tlpu ucnonb30BaHUM Y4eOHUKA YETHIPEX-IMATU JIET, OH JOJDKEH OBbITh CIaH B
MIKOJIbHYIO OMOJMOTEKY B  YAOBJICTBOPUTEIHHOM COCTOSHUHM, TPUTOAHBIM JJIs
JaJIbHENIIET0 UCTIOIb30BaHUS: YUCTHIM, JOIyCKAeTCs HaApbIB Kopemka (He O6osee 1 cM.
OT Kpasi) M MeperieTa B MECTE €r0 COSTUHEHUS C OJIOKOM.

10.5. Tlpu wmcnonp30BaHMM ydeOHWKA IECTH JIeT W 0oyiee, OH JIOJDKEH OBITh CIaH B
HIKOJIbHYI0 OMOJMOTEKY B YIOBJIETBOPUTEIBHOM COCTOSIHUM, TPUTOAHBIM IS
JaJIbHEHIIIETO NCITOJIb30BaHMs: YHCTHIM, IOMyCKaeTCs HAAPBIB Kopetka (He 6omee 2-3 cm
OT Kpasi) U MeperieTa B MECTE €r0 COCTUHEHUS C OJI0KOM.

10.6. Bce moBpexaeHus TODKHBI OBITh aKKYPaTHO CKJICCHBI PO3pauHoi Oymaroii, 1100
HMIMPOKUM TPO3PAUYHBIM CKOTUYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00Pa30BaTe/IbHOI 1eATeJIbHOCTH

11.1. JIlupektop MKOABI HECET OTBETCTBEHHOCTh 3a OpPraHU3aLMIO0 padOThl IO
CBOEBPEMEHHOMY TOMOJHEHUIO OMOJMOTEYHOro (OHAA IIKOJIBHBIX Yy4E€OHHUKOB,
obOecrieueHrne OOy4aromuxcs y4eOHMKaMu, YyYeOHbBIMH TMOCOOUSMH, y4eOHO -
METOJUYECKUMH MaTeprallaM, CPECTBAaMHU OOYUYCHHS M BOCITUTAHHUSL.

11.2. 3amecTuTeNb TUPEKTOPA IIKOJIBI IO y4eOHO-BOCHUTATEIILHON padoTe ONpeaesnseT
NOTPEOHOCTh IIKOJIBI B Yy4YeOHUKAX, COOTBETCTBYIOIIMX IporpaMmaMm OOy4eHHS,
OCYIIECTBIISIFOT KOHTPOJIb 32 UCTOIB30BAHUEM TIEIarOTHYECKUMHU paOOTHUKAMH B XOJIE
o0pa3oBaTeNbHON JEATEIbHOCTH YUYEOHMKOB, Y4YEOHbIX MOcOOMH U yueOHO -
METOJUYECKIUX MaTepUaIOB B COOTBETCTBUU CO CIHCKOM, OIPEACICHHBIM IIKOJIOH,
COBMECTHO C YYHTEISIMH W 3aBEAYIOIIMM OHOIMOTEKON OCYIIECTBISET KOHTPOJb 3a
BBIMOJTHEHUEM O0YYarOIIMXCsl €AUHBIX TPEOOBAHUH MO MCMOJIb30BAHUIO U COXPAHHOCTHU
y4€OHUKOB.

11.3. KnaccHble pyKOBOAUTENN HECYT OTBETCTBEHHOCTD 32 BOCIIMUTAHUE Y O0yUYaIOIIUXCsl
OepeKHOTO OTHOIICHUS K Y4EOHOM KHUTe, 32 COCTOSIHME YYeOHUKOB M Y4€OHBIX MOCOOUIA



oOyyJaroumxcsi CBOEro Kijacca B TEUEHHE Y4eOHOTO roja, CBOEBPEMEHHYIO BbIIAUy
(cmauy) y4eOHUKOB, YYEHBIX MU Yy4eOHO-METOIWYECKHX TOCOOMi B OUOIMOTEKY B
COOTBETCTBUH C rpaMKOM, YTBEPKICHHBIM JUPEKTOPOM IIKOJIBI.

11.4. bubnnotrekaph HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HWH(MOpMaIuu o0
00€CIeueHHOCTH Yy4eOHMKaMU, YYEOHBIMU TOCOOUSIMU M Yy4eOHO - METOAMYECKUMU
MaTepraiaMu 00y4arouuXcs MKOJIbl, 32 OPraHU3alri0 padoThl OMOIMOTEKH IO BblJaue
U BO3BpaTy Y4eOHUKOB, Y4YEOHBIX MOCOOMH U y4yeOHOMETOAMYECKHUX MaTephasioB
00yYarOIIMMHUCS, 32 COXPAaHHOCTb OMOIMOoTeYHOro hoHAa YueOHOH TUTEepaTypHhl.

11.5. Poautenu (3akOHHbBIE MPEACTABUTENN) O0YUYAIOIIUXCS HECYT OTBETCTBEHHOCTH 3a
COXPAHHOCTh MOJYYEHHBIX YYEOHUKOB, YYEOHBIX MOCOOUM U Y4E€OHO-METOJUYECKUX
MaTepHaJiOB U BO3MEILAIOT UX yTPaTy WK MOpUy OUOIMOTEKE IIKOJIBI.

11.6. OGyuaromiecsi HECYT OTBETCTBEHHOCTh 332 COXPAaHHOCTb Y4YEOHHKOB, yUEOHBIX
nocoOuil u y4eOHO-METOJMYECKHX MaTepHalIOB, MOJYYEHHBIX W3 (OHAA MIKOJIHHOU
OUOTMOTEKH.

12. 3akia04YuTeIbHbIC MOJIOKCHUSA

12.1. Hacrosimee [lonoowcenue o wkoabHom Oubnuomeunom ¢onde, nopsoke e2o
Gdopmuposanus, yuema, UCNONL3068AHUS U O0bOeCneyeHus COXPAHHOCMU SIBISIETCS
JIOKaJIbHBIM HOPMATHUBHBIM aKTOM, MpuHUMaeTcs Ha [legaroruueckoM coBeTe IIKOJBI U
yTBepxkaaercs (b0 BBOAUTCA B JEWUCTBUE) MPUKA30M JUPEKTOpAa OpraHU3alvu,
OCYIIECTBIISIIOIIEH 00pa30BaTEIIbHYIO EATETLHOCTD.

12.2. Bce wu3MeHeHHMsT H [JONOJHEHHUS, BHOCHMBIE B HacTosmee IlomokeHnue,
obopmiIsItOTCST B TNUCbMEHHOM  (opMe B COOTBETCTBUU  JEHCTBYIOIIUM
3aKOHOJIATENBCTBOM Poccuiickon denepanum.

12.3. llonosicenue o  oOubuomeunom  ¢onde  0OOpPa30BATEIBLHOW  OpraHU3AINH
IIPUHUMAETCSI Ha HEONPENENICHHbI CpoK. M3MmeHeHnsa m ponosHenus K llomoxkennro
MPUHUMAIOTCS B IOPSIIKE, TpeAycMOTpeHHOM 11.12.1. Hactosiero [lonoxenus.

12.4. Tlocne npunstus [lonoxxenus (Uu U3MEHEHUH U IOTIOJHEHUN OTACIBHBIX TYHKTOB
U pa3esioB) B HOBOM pelakiuu MpelbIaylas peaakivs aBTOMAaTHYECKH yTpauuBaeT
CuIy.
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